[image: image1.jpg]) Youthville




Title

Permanency Support Worker- 

Reintegration/OPPLA
Supervisor
Permanency Services Team
Department
PS Team

Status

Non-exempt

Summary

Provide direct service for families and help with resource acquisition.  Support the PS Team with documentation and performing other functions.

Essential Functions

______50%
Direct Service  
Coordinate and supervise client visits with families.  Assist with completion of assessment packets and monthly contact.  Provide parenting and life skills training and development.  Implement tasks identified on case plans to help families.  Attend case plan meetings as needed.  Assist families with identifying, locating, and accessing basic resources and community support systems.

______30%
Documentation 
Document 100% of direct services provided to the team staff assistant within one week of the occurrence.  Submit required monthly repots to supervisor.  Complete visitation record requests.
______15% 
Transportation
Transport families and clients.  Travel in state to assure client contact as needed.
______5%
Partnership

Collaborate with Permanency Services Unit/Dyad, PS team, internal, and external stakeholders, demonstrating problem solving /facilitation skills.  Participate in individual and Permanency Services Unit/Dyad supervision once a month or as needed with supervisor.

Other Functions

Other duties as assigned.

Knowledge, Skills, Abilities

_____Self Management

· Able to work flexible hours and days.

· Strong organizational skills.

· Able to handle multiple assignments simultaneously.

· Emotional maturity and ability to handle stressful situations.

· Valid driver’s license and insurability through agency’s carrier.  

· Has reliable transportation.

· Meets attendance requirements.

· Respects client confidentiality.

_____Achieving Results

· Possesses basic computer skills.

· Completes required documentation in a timely manner.

· Ability to meet departmental goals and agency outcomes.

· Able to support the mission, philosophies, goals, and objectives of Youthville.

· Identifies what needs to be done and takes action without being asked.

_____Interpersonal Skills

· Ability to work productively with internal and external customers.

· Adept at working well with team members.

· Demonstrated positive work ethic.

· Treats clients and coworkers with respect.

_____Communication

· Strong oral and written communication skills.

· Speaks clearly and can be understood.
· Listens effectively.

· Maintains confidentiality in oral and written communication.

Physical Requirements & Working Conditions

Ability to travel, driving agency or personal vehicle including at night; limited travel throughout State of Kansas is required.  Ability to do occasional lifting of up to 50 lbs.  Able to walk up stairs.  Ability to work flexible schedule, including some evenings and weekends. Employee is subject to outside environmental conditions occasionally; inside conditions frequently, with protection from weather conditions but not necessarily from temperature change.

Education

H.S. diploma or GED required and two years additional training or related experience.
Certification/Licensure

None.

Work Experience

Prefer successful work experience with children or adolescents.

